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ARTICLE I
RECOGNITION
The Board hereby recognizes the Association of Jamestown Paraprofessionals as the exclusive representat~
for all Paraprofessionals (formerly called teacher aides) in the District except for day-to-day substitutes.
Th~Board, therefore, will not enter into any agreements with individuals of the Association.
'.
..
ARTICLE II
FAIR SHARE
Effective July 1, 1992, the District agrees to deduct from the wages of all employees in the negotiating unit who
are not members of the Association, an Agency Fee in an amount equivalent to the dues of the Association,
including dues of the National Education Association and the National Education Association of New York and
to promptly transmit the sums so deducted to the Association.
The Association agrees to indemnify and save the employer harmless from any and all claims, suits or any
other forms of liability arising out of deductions for money for Association dues under this Article.
The amount of dues to be deducted shall be communicated in writing to the District, signed by the president
and treasurer of the Association.
ARTICLE III
JOB ASSIGNMENT
Assignments will be provided in writing during the first week of school. Said assignments are subject to
cha1iAdue to unforeseen changes such as enrollment, staff, program, or etc.
...
The Paraprofessional may be assigned other duties within the Paraprofessional classification by the principal
for emergency situations, (e.g., layoffs, job consolidations, etc.) for special needs that may arise or when the
Paraprofessional is not productively utilized on the regularly assigned job, as determined by the building
principal.
Pursuant to Part 80.33 a. of the Commissioner's Regulations, a Paraprofessional may be assigned by the
Board of Education to assist teachers in such non-teaching duties as:
(i) Managing records, materials, and equipment;
(ii) Attending to the physical needs of children; and
(iii) Supervising students and performing such other services as support teaching duties when
such services are determined and supervised by teachers.
Jamestown Public Schools
Elementary Schools
Bush Elementary
fletcher Elementary
Lincoln Elementary
Love Elementary
Ring Elementary
Rogers Elementary
Middle Schools
Jefferson Middle School
Persell Middle School
Washington Middle School
High School
Jamestown High School
ISO Pardee Avenue
301 Cole Avenue
30 I Front Street
50 East 8th Street
333 Buffalo Street
41 Hebner Street
483-4401
483-4404
483-4412
483-4405
483-4407
483-4408
195 Martin Road
375 Baker Street
159 Buffalo Street
483-4411
483-4406
483-4413 .
350 East 2nd Street 483-3470
te
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ARTICLE IV
EMPLOYMENT
Section 1 -Employment Policy: Paraprofessionals shall be employed in accordance with Board Policy
6310.
It is the policy of the Board that its employees shall be selected,' retained and promoted on the basis of fitness,
merit and efficiency. .
Each year, by October 1st, Paraprofessionals may submit, in writing, requests for transfer to a different
assignment within their building or to a different building. These requests will be kept confidential and will be
maintained by the office of Human Resources for one year from October 1 to September 30. This "transfer list"
will be canvassed when openings occur and/or changes are to be made. Paraprofessionals from this list will
be canvassed for interviews on the basis of seniority. Once a Paraprofessional has accepted a transfer as a
result of being on this list, their name will be removed from the list for the remainder of the duration of the list.
Outside candidates will not be interviewed until current employees on this "transfer list" have been canvassed.
A Paraprofessional on this list can decline any transfer or change of assignment without being removed from
the list. A copy of the list and notice of all vacancies will be provided to the Association president. At the end
of the year, September 30, all requests will be considered withdrawn. A new request must be submitted for the
following year.
Paraprofessionals who have been involuntarily transferred for reasons other than evaluation or discipline shall
have priority for interviews for openings over Paraprofessionals requesting voluntary transfers.
When a new position is created, it shall be posted and any current employee may apply.
Every effort will be made to fill a vacancy within fifteen (15) working days unless mutually agreed.
Each employee is expected to give faithful and competent service and the continuation of his/her employment
shall be based in accordance with applicable law, the necessity of the work and the appropriations of sufficient
funds. .
Positions which shall be subject to the policies adopted herein shall be all those positions for which no
certificates are required by law.
Section 2 -Performance Evaluations: All Paraprofessionals shall be evaluated annually by the
Building Principal or designee before June 151of each school year and a copy furnished by this date to the
Paraprofessional. During the first year of employment, evaluations may be made more frequently; however,
the District establishes yearly evaluations following one (1) year of service. If there is a problem, it is hoped
that it can be worked out satisfactorily with the Paraprofessional and the supervisor, but should any employee
desire to discuss a problem with the Superintendent or designee, they are encouraged to do so.
Section 3 -Method of Selection: The Human Resource Office serves as a screening department for
all applications or requests for transfer from one position to another. The Building Principal, after reviewing the
applications, will make recommendation to Central Administration. Selection is based upon qualifications and
former working records of the applicants. Priority shall be given to current employees based upon seniority if
all other criteria is equal.
Upon request, unsuccessful candidates will be given written reasons within two weeks why they were not given
the position. The Association president will be notified of all unit persons bidding for vacancies in the unit and
of successful bidders awarded positions.
Section 4 - Reporting Absences: Employees are responsible for reporting all absences to the Human
Resource Office (483-4419). The office opens at 7:30 a.m., however, an answering machine may be accessed
at that number any time of the day or night. Should a substitute be needed, the Human Resource Office will
make all necessary arrangements.
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An absence without permission for a period exceeding three (3) consecutive working days may be deemed to
be a resignation and such action would follow. This includes failure to return to a position upon the expiration
of an authorized leaveof absence.
,
Th~ District is exploring various automatedabsenceand attendancereporting systems andwill implementa"
suitableprogram once purchased. ..,
Those employees who may not be able to access the automated system will need to report their absences to
the Human Resource office as above, prior to 7:30 A.M. wheneverpossible.
Section 5 -Work Year: The Paraprofessional work year shall be consistent with the normal teacher work
year of 183-185 student days plus one, unless so notified. This also applies to Primary Project
Paraprofessionals.
All actively employed Paraprofessionals are guaranteed continued employment in their present position with
the System following all recess and vacation periods unless notified that their services are unsatisfactory or
that reductions in staff are necessary.
Section 6 -Work Day: All Paraprofessionals are to work the hours assigned for the position with one-half
hour unpaid lunch break, if applicable. Paraprofessionals working in the Early Childhood Learning Program will
continue to participate in the practice of eating lunch during student supervisory time, according to the schedule
created by the principal and the classroom teacher. The building principal shall retain the right to schedule the
work day for ECLP Paraprofessionals in accordance with the needs of the children.
Section 7 - lIrl2Juntary Transf.e.r
A. It is recognized that some involuntary transfers or reassignments may be unavoidable, but the
parties agree that such transfers or reassignments shall be held,to a 'minimum: '"
During the school year, two (2) weeks advance notice of such involuntary transfer shall be
given to Paraprofessionals as soon as practicable and, under normal circumstances, not lat~
than June 1s1of the school year, except in cases of emergency, for an end-of-the-$Chool-ye~""
involuntarytransfer. .',
", ,
"
,'.
',-
.' .'---,
,
,If necessary transfers or reassignments occur, Administration will immediately notify those' ,
affected and apprise them of the contemplated changes. Those receiving involuntary transfers'
will be advised of current vacancies at the time notice is given.
When involuntary transfers or reassignments are necessary, the transfer will only be made
after a meeting is held with the Paraprofessional, the Paraprofessional's Principal, and an
Association representative. ,The reasons for such transfer or reassignment shall be given to
the Paraprofessional.
B.
c.
D.
ARTICLE V
SENIORITY
Section I -Definition: Seniority shall be defined as the length of continuous service with the
Paraprofessional Unit.
When more than one employee is hired on the same date, seniority will be determined by the date of the Board
meeting, then by order listed on the personnel agenda.
Section 2 -Adjustment of Seniority: The seniority credited to each employee shall be adjusted to
reflect periods of unpaid leaves and/or absences when considering longevity and'iayoff.
Section 3 -Loss of Seniority: Seniority shall be broken and the employee shall lose all seniority right
"based upon the following reasons:
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a)
b)
lilt c)
d)
e)
--
if the employee quits;
if the employee is terminated;
if the employee is absent for three (3) consecutive work days without notifying the employer and fails to
give explanations for the absence and lack of notice which are satisfactory to the school administration;
if the employee fails to return to work following a recall from layoff;
if the employee is on layoff for a period exceeding two (2) school years (20 working months).
ARTICLE VI
LA YOFF
Section 1 -Layoff Procedures: When it is necessary for reductions to take place in the
ParaprofessionalUnit, the followingprocedureshall be followed:
a) The individual whose position is being eliminated will have the opportunity to bump the least-senior
employee serving in a position with the same number of hours as the removed employee.
b) The employee being bumped, if they are not the least senior in the bargaining unit, shall have the
opportunity to bump the least senior in the unit.
c) The least senior in the unit shall be laid off.
An employee reduced in hours shall have rights (based on seniority) to the first available position for which they
are qualified with increased hours up to their original number of hours. If after two (2) school years (20 working
months) the individual is still at reduced hours, they shall no longer have the right to increase their hours.
... ,"
._.~___~_.. ..'___
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,-, .t",_ ..
..
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-
__", . . ,.._~.:-: 1--. ."~. , -..
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..-
.. .. ..-
~ list of availa~le positi9.n~ will. be provided to .all employees who hav.e been removed from their positions and
who have.bumping rights. Employees shall indicate their choice of positions in order of preference.
Recommendation will be made by the principal(s) involved. Final decision in placement will be made by
administration. If there is more than one position affected, the principal may conduct interviews and
recommendation will be made from those candidates so removed in (a) above.
.. .
.. ... .....
0 __"
4'"
., .. .. -.
.
'"
...
d) All affected employees shall be given the option of bumping or taking a voluntary layoff in place of
bumping.
Due to the specialty of the position, employees in the positions of Interpreter, Primary Health
Paraprofessional, E.S.L., Guidance Paraprofessional Career Center, and Individual Handicapped
Paraprofessional shall be by-passed when considering seniority for layoff and bumping purposes.
Should these positions so liste...din this secti29 be~minated, employees shall have the right to bump.~
i,$l_sf , ~,r f.,.j:t '. "..Ii+-~ .r.-- L:,~ ~__~'-n .p ,.,.
Section 2 . Benefits while on Layoff: If an employee with three (3) or more years of service suffers a
layoff, such Paraprofessional will be transferred to the priority substitute list at the rate of pay earned as a
regular empJoyee. This benefit will remain as long as the employee continues to serve as a substitute on a
regular basis. All ber-lefits earned as a regularly employed Paraprofessional will be frozen while serving as a
substitute (Le., the use of sick leave will be frozen and the employee will not continue to earn days, and the
cost of all health insurance may be picked up by the employee and paid directly to the Bookkeeping Office.)
This benefit will be extended according to Laws and Regulations applicable to Health Care coverage.
~
Those with less than three (3) vears of service who suffer layoff may be transferred to the priority substitute list~
..
~
if they so desire. Sala e . be at the substitute rate. If rehired within one (1) year, the individual will be
returned to the rate 0 pay earned prior to the job elimination.
\
e)
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ARTICLE VII
RECALL
Laid off employees shall be recalled in the inverse order of the layoff; Le., the most senior employee shall
"
recalled to the first opening in the Unit. If the vacancy requires a specific skill, recall then would be made to'
most senior on layoff who has the skill required for the vacancy. If no one on layoff possesses the needed s ,
the District may hire from. the outside. All recalled employees shall report to work on the date established by
administration.
Employees recalled shall return to the rate of pay they were earning at the time of layoff and all earned benefits
shall be restored.
ARTICLE VIII
BENEFITS
Section I - Health Insurance: Effective January 30, 1995, health Insurance will be available to
Paraprofessionals working six (6) or more hours per day and five (5) days per week following three (3) months
of employment.
Effective three (3) months from date of employment, the Board of Education will provide hospitalization and
surgical benefits along with major medical in accordance with the District wide plan.
All Paraprofessionals working less than the above listed hours who were on the active payroll as of January 30,
1995, shall be grand fathered regarding their eligibility for insurance.
The District shall make every effort to hire full-time employees to fulfill the needs of the students and the
District. ..
The District shall contribute eighty-five percent (85%) of the total cost of the Health Insurance plan in effect_
all eligible employees for family coverage, ninety-four percent (94%) for single coverage.
All participating members shall receive the benefits covered under the Plan Document at the time of the signing
of this agreement. Should the Plan Document be revised at any time during the duration of this agreement, the
parties shall meet to discuss those revisions.
Should a new plan be chosen, no loss of benefits shall occur unless approved by the Association.
Health Insurance Buyout. Any Paraprofessional who is eligible for health insurance may submit to the District
written notice that they do not wish to participate in any health insurance plans offered by the District. Such
notice must be submitted by June 30th. A Paraprofessional who submits such a notification and who remains
out of the insured group for the entire school year, shall receive, prior to June 30th of that school year, a
payment of $1,000 if waiving family coverage, and $500 if waiving single coverage. In order to receive this
payment, the Paraprofessional must:
1) Remain out of any District-sponsored plan for the entire school year
2) Not be covered under any plan paid for by this District
3) Prove that they have health insurance coverage through another source as evidenced by
certificate of coverage or active enrollment card,
4) Resubmit proof of alternative coverage annually before July 1st.
Should circumstances change where the Paraprofessional is no longer covered by another health insurance
plan for any reason, written notice will be given to the District requesting health insurance coverage. Insurance
will then be provided on the first day of the month after such written notification. The amount of the bUYOut
_
as
listed above shall be pro-rated for the period of non-coverage.
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Section 2 . Flex Plan (Section 125 Plan): Employees may utilize this pre-tax spending plan in
accordancewith the IRS rules for:
Accident and health plans including medical insurance, medical reimbursement, disability insurance, etc.
Group Term Life Insurance
Dependent Care Assistance
Plan years shall be from September 1 through August 31 of each year.
The District shall contribute the amounts listed below for each full-time (6 hour) eligible employee for each full
school year. A prorated amount shall be contributed by the District for those working less than ten (10) months
per year. The District shall pay the administrative fee for'each year of the contract.
2000- 01
2001- 02
2002- 03
$400
$425
$450
Twenty (20) hours to twenty-nine (29) hours per week Paraprofessionals shall receive a prorated contribution.
Employees hired between February 15, 1996 and June 30, 2000, working at least six hours or more, shall
receive contributions of$165 in 2000/01, $190 in 2001/02, and $215 in 2002/03.
Effective July 1, 2000, all new hires shall not be eligible for the District Contribution.
To be eligible for this benefit, the employee must have worked three (3) months for the District.
Section 3 . Life Insurance: Employees who are scheduled to work at least four (4) hours per day are
eligible for a $10,000 term life insurance policy paid for by the District. Another $10,000 in term life coverage is
available to these employees at the employees' cost. Such enrollments are sU,bject to the requirements of the
Plan.
Section 4 .Retirement:
A. Retirement Plan: Effective the first of the month following three (3) months from the date of
regular employment, the Board of Education will pay the full amount of the retirement cost for the non-
contributory "75i" Plan and the "41j" Plan of the New York State Employees' Retirement System for all
employees hired prior to July 27, 1976. All employees hired after that date are subject to a three percent (3%)
employee contribution requirement.
B. Retirement Award: Employees who, on July 1,1992, were either on the District's active payroll
or who were on a leave of absence or layoff, and who meet the eligibility requirements of receiving terminal
leave, will receive upon their retirement, an award equal to forty percent (40%) of their unused accumulated
sick days, including personal days, accumulated monthly beginning the school year 1961 through July 1, 1995
and one (1) full day for those days earned prior to that date. The maximum days for terminal leave credit at the
time of retirement shall be capped at the number accumulated as of June 30, 1995. At retirement, this
maximum number can be less if a member has utilized some of those days for sick time purposes. However, if
the member reduces their days below the maximum they can increase their total back to the maximum (which
was established on June 30, 1995) by accumulating more sick days prior to retirement.
The maximum number of days for this award shall not exceed ninety (90) days for the ten (10) month
employees and one hundred and eight (108) days for twelve (12) month employees. Payment of the
Retirement Award shall be made (at the option of the employee) in the following manner:
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I. In one lump sum
2. To purchase Health Insurance
fIIf the employee elects extended time, these days shall be used to extend the employee's date of r~tirement
beyond the date that the employee actually physically leaves the employ of the school district. These days shall
not be used for additional service credit with the New York Employees' Retirement System under 41j Plan, but
the remaining number, up to the maximum of 165 allowable under the 41j Plan will be used as additional
service credit.
3. Extendedtime
All the employees must notify the Human Resource Office of their intent to retire by April 1st of the year prior to
the date of retirement. Payment of terminal leave is subject to meeting this notification time unless deemed by
Administration that special circumstances prohibited the employee from serving proper notification.
The employee will be continued under the current health insurance plan and contribute at the rate of
contribution for active employees for the period equaling the employee's terminal days forty percent (40%). At
the expiration of terminal days, the employee has the option of carrying his/her health insurance coverage at
the retirement rates established by the District.
c. Retirement Procedure: There is no mandatory age for retirement.
Each retiree must complete the retirement form in order to determine the correct compensation depending
upon hislher employment status and rate of pay. INFOBMATIQ~ MUST aE SECURf';1:! FROM
~~~~~M~NRESOURCE OFFICE PRIOR TO MAKING APPLICATION FOR RETIREMENT TO THE R E T
SYSTEM. .
Section 5 -Jury Duty: Employees who serve on jury duty will not suffer a loss of salary and may ret
.
any allowance received from the courts for travel expenses.
. . .
Section 6 - Sick leave/Personal Leave:
A. Purpose: Pay for leave time will be provided on an accumulative basis for the primary purpose
of protecting an employee's family living income during protracted periods of unavoidable
absence due to illness, accident, or personal business.
B. New employee accumulation: New employees with less than one (1) year of service shall
receive leave credit at the rate of one point two (1.2) days per month of employment.
c. Crediting of leave days: At the beginning of each fiscal year, each employee will be credited
with 12 leave days.
The crediting of these days assumes that service (in months) will be rendered equivalent to the
total number of such days credited.
Employees on leave of absence for any reason cannot add to their accumulation of sick leave
credit while on leave. All employees must be "in service" (actively working) in the System in
order to accumulate days of sick leave credit or to receive benefits from the sick leave
program.
If service terminates before the end of the fiscal year, the amount of leave earned for that year
will be prorated. If the final balance of sick time is negative, the overpayment shall be adjusted
in the employee's last paycheck or the employee will be required to repay the overpayment. ..
Accumulation: Unused leave days at the end of the school year shall be accumulated to eo'"
employee's credit to a maximum total credit of 160 days.
D.
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E.
,.
F.
G.
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Doctor's excuse: For any periods of disability, the District requests that the employee submit a
letter accompanied by a Doctor's certificate indicating days of such disability.
Should a unit member be on an extended sick leave of three (3) days or more, the District can
require a medical examination by a doctor of the District's choice. The District shall pay all
costs and not charge time off necessary for the examination against the member's sick leave
or personal days.
Notification of sick leave: Each unit member shall. be notified once annually of their
accumulated sick leave.
Family Illness: Sick leave up to a maximum of five (5) days per occurrence may also be used
for family illness. Family is defined as wife, husband, in-laws, child, parent, brother, sister,
grandchildren, grandparents, or other relatives living in the home. For this purpose only, family
may include person(s) who reside in your household, but who are not listed herein. This may
include care for a relative who has given birth.
H. Bereavement: In case of a death in the family (as listed above) a maximum of five (5) days for
each bereavement may be used from sick leave accumulation. Employees may apply to the
Superintendent, and, with his approval, may use up to a maximum of five (5) days to attend a
funeral(s) of an individual(s) not defined above.
A total of ten (10) days may be used, if needed, in case of the death of a parent, spouse or
child.
1. Sick leave counseling: The District has the right to counsel employees suspected of abuse of
sick days. Progressive discipline shall be used in all cases of abuse.
J. Personal days: Up to three (3) of these leave days can be used as Personal days. Personal
days may be used for whatever that employee deems personal. Personal days may not be
used the day before or the day after a holiday without written approval from the
Superintendent.
1. Requests for personal days: Requests for personal days should be submitted no later
than noon, two working days before the requested day of leave, to the main office of
the building in which the employee works. In emergency situations, where two days
notification is not possible, the individual shall call the Human Resource office directly
during normal business hours.
Personal days requested during the month of June: Personal days requested during
the month of June, for those requiring a substitute, shall be limited to no more than two
(2) on any given work day. They shall be granted on a first come, first served basis.
For those not requiring a substitute, personal days shall be granted at the discretion of
the Principal.
2.
K. Court order or subpoena: Should an employee be required to appear in court pursuant to a
court order or subpoena, sick leave may be used for this purpose. Should the employee be
required to appear in court as a direct result of their employment with the Jamestown schools,
the employee will be paid their regular wage with no deduction of leave days.
In all cases the proper request form must be completed bv the emplovee and approved bv
the sUDervisor as soon as Dracticable (See Appendix)
L. Perfect attendance: As an incentive for those with perfect attendance, employees who do not
use any sick time during anyone quarter of the year will receive one half of a personal day per
quarter (maximum benefit is 1 % personal days per year). The one-half day incentives can be
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accumulated, but must be used within thirteen months of accumulation. Quarters are
calculated beginning September 151.
Unpaid si~k lea.v.e:An "employee may, at .any time prior to the expiration of the paid sick le
~
v
.
request, In wntlng, an extended unpaid leave of absence. A doctor's certificate
accompany the employee's request and should state the approximate date of return. When
employee recovers and is released by the attending physician so as to return to his/her regular
work, notification must be given to the Human Resource Office.
N. Child rearing leave: Employees may be granted a child-rearing leave upon written request for a
period of one year from the date of initial disability. A child-rearing leave is without pay.
O. Adoptive leave: An employee who desires to be granted leave by reason of his or her adoption
of a child may receive similar leave as outlined under child-rearing leave, which shall
commence upon the receipt of de facto custody of the child, or earlier if necessary to fulfill
requirements for the adoption. The length of such leave will be consistent with a child-rearing
leave.
All leaves must be requested in writing and indicate the probable date of return which must be
mutually agreeable to both parties.
P. Other leaves: Leaves for other purposes may be granted for special reasons but shall be
subject to the consent and approval of the Employer. It is expected that all employees shall
schedule personal family vacations during recess and vacation periods and consent will be
given only in cases of emergency or special need as determined by Administration.
Section 7 -Sick Leave Bank ,.
During the first thirty (30) days of employment, all unit members shall be eligible to voluntarily join the sick leave
bank. This is a one-time election. Should the unit member decide not to join, they shall not be eligible at a future
date. Should a unit member join the sick leave bank and later decide to withdraw, they shall not be eligible to
rejoin. The Human Resource Office shall inform all new employees immediately upon hire of the sick leave bank.
They shall have three (3) weeks from that date to make their decision.
The following conditions shall apply to joining the sick leave bank (SLB):
1. Each new member of the Sick Leave Bank shall contribute one (1) day to the bank upon
joining the SLB.
2. If, as of June 30 of any given year, the number of accumulated days in the SLB goes below
300 days, all members will contribute one (1) day the following September. The maximum
number of days in the bank shall not exceed five hundred (500) days.
3. It is understood and agreed that sick leave days deposited into the bank become the sole and
exclusive property of the bank. No member may claim entitlement to such days at any time.
The following procedures shall apply to the use of the sick leave bank:
1. A member must work for a period of one (1) year before they are eligible to use the sick leave bank.
2. Members requesting the ~se of the bank must be on extended I,eave due to personal illness an
.
d
must use all of their own sick leave and personal days before drawing from the bank.
3. A waiting period of five (5) working days must pass following the use of employee's earned days and
the beginning of the sick leave bank.
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4. Application to use days from the bank may be made on the appropriate application form and must be
accompanied by a doctor's statement certifying the individual is unable to perform regular duties.
The application shall be sent to the Human Resource Office.
5. Within five (5) working days of the receipt of the application, the Bank Committee, composed of two
(2) members of the Paraprofessional Unit and the ~irector ~f H~man Resources (or designee) shall
act upon the application. The decision of the Committee shall be final and binding.
6. The maximum number of days a member is eligible to use is fifteen (15). If over five (5) days are
used, one-third of the days over five (5) shall be returned to the bank the next school year in addition
to the regular donation of one day.
7. Provisions of this bank do not extend from one school year to the next.
8. The Sick Leave Bank Committee shall be furnished a list of current members.
If borrowed:
1-6 . , ~
7-9 (,.'
10-12 4J,,-t
~
13-15 I ~., ~
Repayment due:
no repayment
1 day
2 days
3 days
ARTICLE IX
GRIEVANCE PROCEDURE
Section 1 -Grievance definition: A grievance is a claim by either an employee or the Association
representing the employee(s) that there has been a violation of a provision or provisions of this agreement.
Section 2 . Time Limits: It is the intent of the parties that the grievance be resolved as quickly as
possible while the facts of the matter are as fresh as can be in the minds of those involved. Accordingly, the
time limits set forth in this Article are of primary importance. Time limits must be strictly observed, only to be
extended by mutual consent of authorized representatives of the District and the Association. To be binding on
the parties, any such extension must be in writing.
"Days" referred to in this article shall mean work days.
To be a valid grievance to which the District must respond, the grievance must be submitted in writing at Stage
2 no later than the twentieth (20) day after the grievant had knowledge of or should have had knowledge of the
occurrence out of which the grievance arose.
If the District does not respond to a grievance within the applicable time limit, the Association may submit the
grievance to the next stage within the time which would apply if the response has been given the last day of the
time limit. If the aggrieved person does not appeal the grievance to the next stage within the applicable time
limit, the grievance shall be deemed to have been settled by the last response of the District. The District need
not consider the grievance further and further appeal is barred.
Section 3 -Stage 1. Immediate Supervisor: The aggrieved will first discuss the matter with his/her
immediate supervisor, with the objective of resolving the matter informally. If a resolution cannot be reached on
an informal level, the aggrieved will reduce his/her grievance to writing.
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Section 4 -Stage 2. Human Resources: The immediate supervisor or Director of Human Resources
may schedule a meeting to consider the grievance with the aggrieved person(s) and the designated
Association representativewithin the ten (10) days after receipt of the grievance. The immediatesupervisor or
,
Director of Human Resources shall respond in writing to the grievance within five (5) days after the Stag~
meeting is held.
WI"
Section 5 - ,Stage 3. Superintend~:- If the aggrieved 'person(s) and the Association is/are not
satisfied with the response of the immediate supervisor or the Director of Personnel, the Association shall notify
the office of the Superintendent in writing within ten (10) days after receipt of the Stage 2 response. The
Superintendent, or designee, shall schedule a meeting if so requested by the aggrieved and the Association to
consider the grievance with the aggrieved person and the designated association representative within ten (10)
days after receipt of the notice. The Superintendent or designee, shall respond to the grievance within ten (10)
days after the Stage 3 meeting is held or within fifteen (15) days after the receipt of the grievance if there is no
requestfor a meeting. '
Section 6 -Arbitration:
a. If the Association is not satisfied with the response of the Superintendent, or designee, the
grievance may be sent by the Association to binding arbitration for resolution. To do so, the
Association shall send a demand to the American Arbitration Association (AAA) or Public
Employment Relations Board (PERB) and shall simultaneously send a copy of the demand to the
office of the Superintendent. The copy must be received in the office of the Superintendent not
later than the thirtieth (30th) day following the day on which the Superintendent's response is
sent to the Association.
b. The demand shall request arbitration of no more than one specifically identified grievance unless
both parties have expressly agreed in .writing to the submission of more than one grievance to a
single arbitrator. Selection of the arbitrator shall be in accordance with the rules of the American
Arbitration Association (AAA) or Public Employment Relations Board (PERB).
The arbitration will be conducted according to the Voluntary Labor Arbitration Rules of the 4
to the extent that they are ,consistent with this Agreement. The fees and expenses of the
arbitrator will be shared equally by the District and by the Association. All other expenses shall
be borne by the party which incurred them but if the adjournment of an arbitration hearing results
in a fee being charged by the arbitrator, the party which requested the adjournment shall pay the
entire fee.
c.
d. The arbitrator shall hear the grievance presented, if it is properly before the arbitrator and
determine whether this Agreement has been violated as alleged in the grievance. The arbitrator
may award an appropriate remedy for any such violation. The arbitrator may not consider any
substantive issue raised for the first time in arbitration, but the arbitrable issue may be
considered by the arbitrator unless that issue has been previously decided by a court. The
arbitrator shall have the right to interpret, apply or determine compliance with the provisions of
the Agreement. The arbitrator shall have no power to award back pay prior to the twentieth
(20th) working day immediately preceding the date on which the grievance is submitted in writing
at Stage 2.
Section 7 - Election of Forum: If a grievance is submitted to arbitration, such submission shall
constitute an election of forum by the grievant and by the Association and constitute a waiver and a bar to any
and all rights the grievant or the Association has or may have to submit the subject matter of the grievance for
resolution or review to any agency or tribunal (whether judicial, executive, administrative or legislative) not
provided for in this grievance procedure. A grievance which alleges conduct that violates this Agreement and
which also may violate a law, or rule or regulation have the force and effect of law, may not be submitted to
arbitration of the subject matter or the grievance has been or is being simultaneously submitted by the grievant
or the Association to any other agency or tribunal (whether judicial, executive, administrative or legislative) .
resolution or review. ...
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ARTICLE X
MISCELLANEOUS
Section 1 - Weather Days: When schools are closed by the Superintendent due to weather and/or
emergencyconditions, employeesshall not suffer a deduction from their salary or be required to take the day
as a personalday.
Section 2 - Resignations: All resignations must be in writing to the Director of Human Resources
specifyingan effective date as well as the reason'for such resignation. The District requires that two (2) weeks
noticebe given.
Section 3 - Method of Receiving Salary Payment: All employees shall be paid on a bi-weekly
basis. Yearly salary will be equally divided between twenty-two (22) or twenty-six (26) checks. All employees
shall be given the annual option of 26 checks vs. 22 checks. If deductions are necessary, they will be made on
the basis of one two-hundredth (1/200th) of the total salary for each day of deduction. Should the work year be
extended, the affected employees shall receive one two-hundredth (1/20Oth) of their annual salary for each day
beyond their work year.
Section 4 - liaison Meetings: Upon the request of either party, conferences shall be held between
representatives of the District and representatives of the Association to discuss matters of concern.
Section 5 -Traveling Assignments: All Paraprofessionals who are required to travel between schools
will be reimbursed $49 per day of the week they travel per year. Reimbursement will be made at the end of the
year upon submission on the appropriate claim form (see appendix).
Section 6 -Workshop and/or Conferences: All Paraprofessionals who are approved to attend
workshops, conferences or college courses and adult education courses relating to their employment shall be
compensated for their expenses including travel, meals, lodging, registration fees and other related expenses.
Final approval shall be with the Director of Human Resources.
Section 7 - In-Service: Paraprofessionals may be required to attend In-Service Programs during the work
day which relate to their job category. Paraprofessionals may be required to travel anywhere within thirty (30)
miles of Jamestown. Should an In-Service Program be further than thirty (30) miles, the employee's
attendance shall be optional. The parties shall work together in planning the program.
Section 8 -Obligations: Pursuant to the Taylor Law, the following statements shall apply:
It is agreed by and between the parties that any provision of this Agreement requiring legislative action to
permit its implementation by amendment of law or by providing the additional funds therefore, shall not become
effective until the appropriate legislative body has given approval.
The Association will not engage in, authorize or encourage any concerted interruption of education, stoppage
of work, or slowdown either in whole or in part by members of the Paraprofessional Association for any reason.
Section 9 - Breaks: For all Paraprofessionals who are employed for six (6) hours or more per day, a
fifteen (15) minute break will be granted in the morning and fifteen (15) minute break in the afternoon. Breaks
not taken shall not accumulate from day to day.
For all Paraprofesionals who are employed for four (4) hours per day, a fifteen (15) minute break will be
granted as long as the fifteen (15) minute break does not increase the number of hours worked.
Section 10 - Extended Hours: All Paraprofessionals who are requested/required to be present beyond
regular working hours shall be compensated at their regular rate of pay; such time must be at the request and
approval of the building principal. All six (6) hour Paraprofessionals will be expected to attend building staff
meetings when requested by the Building Principal. Such time will be compensated pursuant to this clause.
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(e.g., faculty/staff/department, etc.) At least 24 hours notice shall be given to Paraprofessionals. Those
voluntarily serving on building committees (e.g., shared decision making, etc.) shall not receive compensation.
Section 11 - Association leave Time: up to thirty(30) hours of paid time shall be available tollhf.Association for the purposes of conducting Association business. Such time shall be requested in blockone-half day or less and a substitute shall be secured to cover the Paraprofessional's position if needed.
request can be verbal to the Director of Human Resources and approved by same and notification made to the
Building Principal.
Section 12 - Substitute Pay: In the event the administration has been unable to secure a substitute
teacher and requests the Paraprofessional to substitute and perform the duties of the teacher or the
Paraprofessional is asked to substitute for clerical workers or Paraprofessionals receiving a differential pay. the
employee shall be paid a differential of three dollars ($3.00) per hour if such responsibility is one (1) hour or
more. If over one hour, the differential begins at the time coverage began. High School and Middle School
shall be paid by the set. Should the District institute block scheduling at the High School and/or Middle
Schools, the differentialwillbe paid ifsuch responsibilityis forforty(40) minutes or more.
If the Paraprofessional is substituting for the teacher in a classroom where the Paraprofessional is the
Paraprofessional, a substitute shall be called in to cover the Paraprofessional position if available.
Any time a Paraprofessional is requested to cover one or more classrooms while the teacher(s) are unavailable
for any reason, the differential shall be in effect for the total time of coverage, with no minimum time frame
before being eligible for the differential (Le., grade level meeting coverage).
Section 13 -Forms: All appropriate forms shall be found in the back of this Agreement.
Section 14 - Workers' Compensation: Employees injured on the job are entitled to Workers'
Compensationbenefits as provided by law. IIThe employee shall continue to receive their normal daily pay by utilizing their accumulated sick days and Sl"
leave benefits. For each equivalent day's pay received from Workers' Compensation, the District will restore a
similar number of used sick leave days. (e.g., $250 from Workers' Compensation divided by $25 daily rate
equals 10 (ten) sick days restored.)
The District shall continue to contribute for all eligible unit members to their health and life insurance benefits
during the period of time the unit member is receiving compensation directly from their sick leave (Section 6)
and Sick Leave Bank (Section 7).
Should the unit member be receiving Workers' Compensation benefits which extend beyond the period of time
compensated by the unit members benefits as listed above, the District shall continue to contribute up to the
maximum of one (1) year beyond the expiration of those benefits. After this, the Paraprofessional may
continue benefits by paying the premium that the District would have paid.
Section 15 . Summer Employment: All employees who wish to be considered for employment during
the summer should make their wishes known by submitting a letter to the Human Resource Office. All
employees so employed will receive all benefits according to the current contract, Le., holidays which occur
during the summer employment, sick leave and health insurance. Openings during the summer will be posted
as early as possible to allow those who wish to indicate their interest to do so within the time limits posted.
Paraprofessionals for summer school positions shall be hired according to qualifications and ability to do the
work. Priority shall be given to unit members.
Section 16 . DisciP~ine: Should the District initiate Civil Service Law 75 proceedings to disciPline.
terminate a unit member, the hearing officer shall be mutually selected by the District and the Association.
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Section 17 - Personnel File:
A. Review of the Personnel File: Each member has the right upon request, during non-work
time, to review his/her personnel file maintained in the Human Resource Office or individual building in
connection with his/her employment. Each member shall have the right to be accompanied by a
representative of his/her own selection during such review. The member shall have the right to
reproduce information within his/her file with the exception of confidential references. Except for
review by the member and/or his/her representatives as set forth above, only those persons with an
official legal right and reason for doing so may inspect a member's file.
B. Obsolete Data: At least every two (2) years, a member shall have the right to indicate those
documents and/or other materials in his/her file which he/she believes to be obsolete or otherwise
inappropriate for retention. Said documents will be reviewed by an appropriate member of the Human
Resource Office and if s/he agrees, the documents will be destroyed. A disagreement over the
questions of obsolescence or inappropriateness will be subject to a review by the Superintendent or a
mutually agreeable designee for resolution.
c. Anonymous Materials: No anonymous material shall be placed in the member's personnel
file at any time nor shall any anonymous communications be given any weight for any purpose
whatsoever.
D. Response to Derogatory Materials/Complaints: No material derogatory or critical to
a member's conduct, service, character or p~rsonality will be placed in his/her personnel file unless the
member has had an opportunity to review such material. The member will acknowledge ~
has had the opportunity to review the material by affixing his/her signature to the copy tObe filed, with
the express understanding that such signature in no way indicates agreement with the contents
thereof. The member will also have the right to submit a written answer to such material and his/her
answer shall be attached to the file copy.
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ARTICLE XI
DURATION
"This Agreement shall be effective July 1, 2000, to June 30, 2003.
FOR THE JAMESTOWN PUBLIC SCHOOLS
~dR'~
DATE: ~/i :k>()V Superintendent of Schools
DATE:
fII
DATE:
.
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99-00Step and Rate ~1Step 2CXX).()1 Rate
2hrs/dav 3hrslday 4hrs/day 5hrs/day 6hrs/dav 7hrs/day
A1(5.30)-A2(5.60)- 81 (5.83) 1 6.13 2,452 3,678 4,904 6,130 7,356 8,582
A3(6.00) - 82(6.16) 2 6.58 2,632 3,948 5,264 6,580 7,896 9,212
A4(6.30) - 83(6.60) 3 6.94 2,776 4,164 5,552 6,940 8,328 9,716
A5(6.70) - 84(6.93) 4 7.28 2,912 4,368 5,824 7,280 8,736 10,192
A6(7.00) - 85(7.32) 5 7.69 3,076 4,614 6,152 7,690 9,228 10,766
A7(7.35) - 86(7.70) 6 8.09 3,236 4,854 6,472 8,090 9,708 11,326
A8(7.70) - 87(8.09) 7 8.50 3,400 5,100 6,800 8,500 10,200 11,900
A9(8.05) - 88(8.47) 8 8.90 3,560 5,340 7,120 8,900 10,680 12,460
A10(8.67) - 89(8.86) 9 9.52 3,808 5,712 7,616 9,520 11,424 13.328
A11(9.10) - 810(9.54) 10 10.02 4,008 6,012 8,016 10,020 12,024 14,028
A12(9.50) -811(10.01) -12-1(10.05) 11 10.56 4,224 6,336 8,448 10,560 12,672 14,784
812(10.45) 12 10.98 4,392 6,588 8,784 10,980 13,176 15,372
12-2(10.60) 13 11.30 4,520 6,780 9,040 11,300 13,560 15,820
12-2 + .30(10.90) 14 11.67 4,668 7,002 9,336 11,670 14,004 16,338
?-2 8(11.55) 15 12.14 4,856 7,284 9,712 12,140 14,568 . 16,996
Salary Issues
tt
Differential: Differentials shall be paid only to Paraprofessionals who are "at risk", currently known also as
"Category I". The differential shall be $.35 per hour. The employee must complete a time card each pay
period (two weeks) indicating the number of hours worked in the Category I position.
Longevity: All Paraprofessionals who complete five (5), ten (10), fifteen (15), twenty (20) or twenty-five (25)
years of service shall receive longevity increases as follows:
Amount (for 4
hours or more)
5 ~ $95
10 190
15 305
20 ......... ..... ............ 400
25 515
Longevity shall be paid in a lump sum in December of each year.
Years
Starting Wage: All newly hired Paraprofessionals shall be placed on Step 1 for the school years 2000-
2001 and 2001-2002(see below). Theyshall be paid the rate of $6.38per hour in 2002-2003.
Wage Increases: A Paraprofessional who worked a minimum of 90 days in 2000-2001 shall be eligible to
advance one step on July 1, 2001. When the step system is eliminated after June 30, 2002, each
Paraprofessional's June 30, 2002 rate shall be increased b 3.3% as shown in the table below for the 2002-
2003 sc 00 year.
'- ; .
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Step Rate
2hrs/day 3hrs/day 4hrs/day 5hrs/day 6hrslday 7 hrs/day
1 .6.18 2.472 ./ 3.708 / 4,944 / 6,180 I 7,416 I 8,652
2 6.63 2,652 / 3,978 / 5,304 j 6,630 / 7,956 / 9,282
3 6.99 2,796 / 4,194 / 5,592 / 6,990 / 8,388 / 9,786 I
4 7.33 2.93211 4,398 / 5,864 I 7,330 / 8,796 I 10,262 /
5 7.74 3,096 / 4,644 / 6,192 / 7,740 I" 9,2881/ 10,836 ,
6 8.14 3,256 ( 4,884 / 6.512 / 8,140 I 9.768 1/ 11,396
7 8.55 3,420 / 5,130 ./ 6,840 / 8,550 / 10,260 / 11,970/
8 8.95 3,580 / 5,370 / 7,160 I 8,950 I 10,740 / 12,530 ,,-
9 9.57 3,828 / 5,742 / 7,656 I 9,570 I 11,484 I 13,398
10 10.07 4,028 / 6,042 / 8,056 / 10,070 I 12,084 I 14,098 ('
11 10.61 4,244 1 6.366 / 8,488 / 10,610 / 12.732 / 14,854 /
12 11.03 4,412 / 6.618 .I 8,824 / 11 ,030 I 13,236 / 15,442 /
13 11.35 4.540 I 6.810 / 9,080 / 11 ,350 / 13,620 / 15,890 i
14 11.72 4,688 I 7.032 / 9,376 I 11,720 I 14,064 I 16,408 /
15 12.19 4.876 / 7,314 / 9,752 / 12,1 90 I 14,628 ./ 17,066
16 12.80 5,120 I 7,680 J 10,240 12,800 .I 15,360 IJ 17,920
2001-02 Rate 2002-03 Rate
2hrs/day 3hrs/day 4hrs/day 5hrs/day 6hrs/day 7hrs/day
, 6.18 J 6.38 2.552 3.828 . 5,104 6.380 7,656 8,932
6.63 ~6.85 2,740 4,110 5.480 6.850 8,220 9,590
6.99 ') 7.22 2,888 4,332 5,776 7,220 8,664 10,108
7.33 t/ 7.57 3,028 4,542 6.056 7,570 9,084 10.598
7.74 £ 8.00 3,200 4,800 6,400 8.000 9,600 11,200
8.14 l 8.41 3,364 5,046 6,728 8,410 10,092 11.774
8.55 1 8.83 3,532 5,298 7,064 8.830 10,596 12,'362
8.95 l 9.25 3,700 5,550 7,400 9,250 11,100 12,950
9.57 Q 9.89 3.956 5,934 7,912 9,890 11 ,868 13,846I
10.07 N 10.40 4,160 6.240 8,320 10,400 12,480 14,560
10.61 II 10.96 4.384 6,576 8,768 10,960 13,152 15,344
11.03 (1-- 11.39 4,556 6,834 9,112 11.390 13,668 15,946
11.35 t> 11.72 4,688 7,032 9,376 11,720 14,064 16,408
11.72 ,'I 12.11 4.844 7,266 9,688 12,110 14,532 16,954
12.19 It 12.59 5,036 7,554 10,072 12,590 15,108 17,626
12.80 /~ 13.22 5.288 7,932 10,576 13,220 15,864 18,508
2001-02
2002 -03
/VD
J
, (,~
~r.. .
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(Emp~~Eo~~~~~iS ~~9~a~~~u!:S~~~ence)
From the AJP contract, Section 6 J., page 8: .
Personal days: Up to three (3)...leave days can be used as Personal days. Personal days may be used for
whatever that employee deems personal. Personal days may not be used the day before or the day after
a holiday without written approval from the Superintendent.
1. Requests for personal days: Requests for personal days should be submitted no later than
noon, two working days before the requested day of leave, to the main office of the building in
which the employee works. In emergency situations, where two days notification is not possible,
the individual shall call the Human Resource office directly during normal business hours.
Personal days requested during the month of June: Personal days requested during the
month of June, for those requiring a substitute, shall be limited to no more than two (2) on any
given work day. They shall be granted on a first come, first served basis. For those not requiring
a substitute, personal days shall be granted at the discretion of the Principal.
2.
.:.Unused personal days are added to year-end sick time balances.:.
.With the exception of personal days earned through Perfect Attendance incentive.
DPersonal Day request
Number of Days Dates of absence
.
DCourt Order or Subpoena (not work related)
Number of Sick Days Dates of absence
DCourt Order or Subpoena (work related) .ThereisNOdeduction/rombenefittime/or these.
Number of Days Dates of absence
Employee Name Work location
Employee Signature Date submitted
OApproved ODenied ORequest requires Superintendent approval
Principal/Supervisor Signature Date
R.:vis.:1.1 July 2INN)
Union Contract Information
0 I.B.E.W. Page 8 Article VII, Section 7.5
0 J.E.S.P.A. Page 11 Article IX, Section M
0 J.S.S.A. Page 28 Article XXI, Section 4c
0 AJ.P. Page 9 Article VIII, Section 7
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PLEASE PRINT
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. Employee Name:
';
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;
".
This form shall serve as the record of my membership and I agree to
abide by the terms set forth in the collective bargaining agreement
between the District and the group checked above.
:....
..
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.\,
;
~
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.:="
/.< o NO, I am not willing to contribute any days. I understand
that I will not be eligible at any time in the future to
participate.
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o YES, I am willing to contribute _ days of my
accumulated sick leave to the sick leave bank each year
until I signify in writing otherwise.
.;.:'~
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ASSOCIATION OF JAMESTOWN PARAPROFESSIONALS
SICK LEAVE BANK WITHDRAWAL FORM
I, . request the use of
days (maximum fifteen) to be withdrawn from the Sick Leave Bank. To the best
of my knowledge, my accumulated sick leave days have been exhausted, and I
testify that the use of the Sick Leave Bank is for my personal illness. I
understand five (5) working days must pass following the use of my sick leave
before the beginning of the sick leave bank days.
I am attaching a note from my physician certifying my inability to perform my
duties.
Date
. Signature
Building Print Name
..-.-.-.---.-----.---.-.---------.-----------.---.-.---------------.-------------------.-----.---.-.---.-.-.-.-.-.
AJ.P. Representative Date Approved Denied
AJ.P. Representative Date Approved Denied
Superintendent's or
Designee's Signature
Date Approved Denied
Rev.6/00
,,
I
I
~
P.O. Number Account NumberClaim Form
Jamestown City School District
Board of Education
200 East 4th Street
Jamestown, NY 14701
To be completed by employee:
Name
Mailing Address
Claim for Travel. Allowance
This claim should be completed and signed by the employee who is assigned to more than one
school per day. THIS FORM MUST BE RECEIVED BY THE ACCOUNTS PAYABLE DEPART-
MENT BEFORE MAY 31st OF THE SCHOOL YEAR IN WHICH ALLOWANCE IS CLAIMED.
The appropriate supervisor MUST countersign each claim.
I regularly traveled between school locations as
described below during the 20_- 20_ school year.
to
to
to
to
to
'-
'-
'-
'-
'-
location # of days
per week
location
Signature of employee
P.O. Number
Vendor Number
Account Number
Amount
Invoice Number
Total Amount of this Claim
This is to cenify that the materials and services charged to the above account or claim, and included in the same, amounting to $
have been actually furnished, delivered, and perfonned to the Board of Education, Jamestown, NY; that said claim is just, due, and unpaid and that
there are no offsets against the same; that the items and specifications are cOlTect; that the sums charged are reasonable and just; that no payment has
been made on account thereof, except as included or refelTed to in such account or claim.
~;nT'I'.:Ih1"oI:> nfP,.;n,.;n~1 OT ~11np.TV;c:nT Date
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At-risk Definition
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File Review
Flex Plan
Forms
Grievance Definition
Grievance Procedure
Grievance Stages
Grievance Time limits
Health Insurance
6
14
3
8
7
8
9
9
13
2
14
14
10
11
1
13
13
16
16
5
4
8
13
13
13
4
16
9
14
14
12
14
15
9
6
9
9
7
8
12
16
10
13
16
16
14
8
1
15
12
12
2
2
2
2
8
13
13
1
8
14
6
13
10
10
11
10
5
Health Insurance Buyout 5
Health Insurance Contribution 5
Health Insurance Eligibility .5
Hiring . 2
Hourty wages 16
Human Resource office 14
Illness in Family 8
Incentive for Perfect Attendance 9
Information in Personnel File 14
Inservices 12
Internal openings 2
Involuntary transfer 3
Involuntary transfer priority 2
Job Assignments 1
Job openings 2
Job posting 2
Job-related Injury 13
June Personal Days 8
Jury Duty 7
layoff 4
layoff Benefits 4
Layoff exceptions 4
Leave accumulation 7
Leave Bank 9
Leave Day crediting 7
Leave for job-related injury 13
Leave Requests 9
Leave Time Association Business 13
Leaves. Other 9
Legal Obligations 12
Liaison Meetings 12
Life Insurance 6
longevity Payments 16
Loss of Seniority 4
Maternity Leave 9
Maximum Sick Bank use 10
Maximum Sick Leave 8
Meetings in Building 13
Meetings with Administration 12
Method of Selection 2
Morning breaks 13
Non-union members 1
Notice of Resignation 12
NotifICationof Sick Leave 8
Obligations 12
Obsolete Material 14
On the job Injury 13
Openings 2
Other duties 1
Other Leaves 9
Overtime 13
Pay deductions 12
Pay periods 12
Pay system 16
Payday 12
Payments for Longevity 16
Perfect Attendance 9
Performance Evaluations 2
Personal Day requests 8
Personal Days 8
Personal Days in June 8
Personal Leave 7
Personnel File 14
Personnel File purging 14
Personnel File review 14
Posting list expiration 2
Pre-tax contributions 6
Purging of Personnel File 14
Recall from layoff 5
RecessNacation periods 3
Recognition. 1
Rejoining Health Insurance 6
Repayment of Sick Leave 10
Reporting Absences 3
Request for Leave 9
Request for Personal Days 8
Resignation 12
Response to Derogatory Material 14
Retirement 6
Retirement Award 6
Retirement Options 7
Retirement Plan 6
Retirement Procedure 7
Review of Personnel File 14
Salary breakdown 16
Salary Grid 16
Salary Issues 16
Salary Payment 12
Section 125 Plan 6
Selection of employees 2
Seniority 3
Seniority Adjustment 3
Seniority Loss 4
Sick Bank 9
Sick Bank Committee 10
Sick Bank contribution 9
Sick Bank Deposits 10
Sick Bank eligibility 9
Sick Bank procedure 10
Sick Leave 7
Sick Leave Abuse 8
Sick Leave Accumulation 8
Sick Leave Bank 9
Sick Leave Counseling 8
Sick Leave maximum 8
Sick Leave notification 8
Sick Leave Repayment 10
Sick Leave. Unpaid 9
Snow Days 12
Step system 16
Subpoena 9
Substitute Pay 13
Substituting for a Teacher 13
Summer Employment 14
Summer School 14
Taylor Law Obligations 12
Training 12
Transfer list 2
Transfers 2
Travel expenses 12
Traveling Assignments 12
Unexcused absence 3
Union Dues 1
Unpaid Leave 9
Unpaid Sick Leave 9
Use of Personal Days 8
Use of Sick Bank 10
Vacation/Recess Periods 3
Viewing Personnel File 14
Wages 16
Weather Days 12
Work Day 3
Work Year 3
Worker's Compensation 13
Workshops 12
Years of Service Pay 16
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